OSCAR APPLICANT GUIDE

Welcome To OSCAR

OSCAR - the Online System for Clerkship Application and Review - is the Judiciary’s central tool for law clerk and staff attorney recruitment.
OSCAR allows applicants to register for accounts and create online profiles, upload certain applications documents and create others within
OSCAR, identify recommenders and request online letters of recommendation, search for clerkship and staff attorney positions and organize your
search using folders, and create and submit online applications to judges and appellate staff attorney offices. This quick reference guide provides

step-by-step instructions to help you get started with OSCAR.

The OSCAR Window

Search For Positions

Judges || Statf Attormeys

Judges List || Advanced Search || Falders || Archived Postions

@ Reminder: All positions use EASTERN STANDARD TIME.

create an application

2 Tip Sheets H video Tutorials

Search for Fositions

Use the Advanced Search Feature
Copy Positions into Folders

Build an Application

Batch Finalize Your Applications
Delete arWithdraw an Application

b Search for Positions
P Build Your Application

vvwwwww

BASIC SEARCH

IR

Keywords

Searches for a maitch on judoe name and city:

D available CIFiled [l Expired Cnone [ archived

Clerkship Type @)

Term Law Clerk-Chambers &
Career Law Clerk-Chambers
Temporary Law Clerk-Chambers
Pro Se Law Clark

Death Penalty Law Clerk -
Mote: To make more than one selection, use the CTRL key
and click on the items

Application Method @) [ on-line recormmendedy [ Paper [ E-mail

Ly

Batch Options

100 Application Lirmnit & Dashhoard B An Overviews ofthe Application Process

HOME - MY PROFILE ¥ DOCUMENTS MY RECOMMENDATIONS - SEARCHFORPOSITIONS - MY APPLICATIONS RESOURCES - HELP - LOGOUT

Listed below are federal circuit, district, magistrate, and bankruptcy court judges, as well as specialty courts and special masters appointed by the U.S. Court of Federal Claims.
Judges chooging to post one or more positions in OSCAR will have position information listed helow the judge's name, while judges not choosing to post positions in OSCAR
will not hawe any position information below their name. Judges who are not participating in OSCAR at all (do not have an accounty are araved outin the list below.

Click on any OSCAR participating judge's name to see basic judge and chambers information. Ifthe judge has a position posted, you can also view the position details and

Judge Types -
Term Start Month ear - -
Month/ear both reguired

PostiLast Mod
for Open Posil

PostLast Mod
for Closed Positions

ltemns 1-20 of 2329 | Showing 20 -

Replace ResumeiCover Letter ~ | [Copy To Meve Folder] | Copy To Existing Folder = | Remove From Existing Folder +

Delete Folder ~ | Finalize Applications | Save This List to Excel

E= LastName ~ | FirstName ~  Type of Judge ~ | Court

United States District Court,

Hban: Leclle Middle District of Geargia

District Judge

Clerkship Information
[C] Term Law Clerk-Chambers 1Year Term Start: 1712016

17T

United States District Court,

Abrams Ronnie Southern District of Mew York

District Judge

ormation

[C] Term Law Clerk-Chambers
[C] Term Laww Clerk-Chambers
[T] Term Law Clerk-Chambers

1 Year Term Start: 10/172017 Term End: 9/30/2018
1ear Term Start: &/1/201%
1 Year Term Start: 8172018

sections of the OSCAR website.

as well as links to relevant help and resources.

with step-by-step instructions on performing OSCAR tasks.

Basic Search — Use the available search options to find positons that meet

OXOIOIOIO

your criteria.
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Term Endk: 10172017

Term Endk: 10/30/20158
Term End: 10/30/2019

Main Navigation Menu — Click navigation tabs to move to different @

Tabs — Use tabs to navigate each section of OSCAR. @

Instruction Box — Blue boxes provide basic instructions and information

Help Resources — Look for these links to video tutorials and tip sheets @

~ | Apply Online ~ | Application Methods | Date Profile Modified ~

@ i

Sep 01,2015
Accepting Applications: Expired 40 FERGR
@ (] Jun 28, 2015
Accepting Applic. H Filled
Filled
Accepting Applications: B/28/2015 - B1/2017 Available #10 FSi55R

Function Buttons — Click to perform designated functions.
Batch Options Menu — Use this menu to apply batch functions to
selected items in OSCAR lists.

Column Headers — Click the arrow to sort the list by the selected
column. Click again to reverse the order.

List of Items — Display sortable lists of judges and staff attorney offices
in OSCAR available under various tabs.

https://oscar.uscourts.gov
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_________________________________________________________________________________________________________________
Overview of the OSCAR Application Process
Creating applications in OSCAR is a straightforward process comprising four basic steps:

e Create/Upload Application Documents
e Select Recommenders

e Research and Manage Positions

e Create and Submit Applications

A basic understanding of the application process will allow you to more effectively use OSCAR in your goal of securing a federal clerkship or staff
attorney position.

Step One - Create/Upload Application Documents

Before building your applications, you need to create/upload your application documents, including cover letters, resumes, grade sheets, and
writing samples. The number and type of documents you submit with any given application can vary depending on the position requirements.
However, OSCAR always requires a resume to create an online application.

The My Documents tab is where you will upload or create all of your applications documents. Please be aware of the following document
restrictions:

e All documents uploaded to OSCAR must be in PDF format. Note: OSCAR does not currently support the newest version of Adobe PDF.
However, the system will run a script to convert any documents created with this software to an earlier, compatible format.

e All documents uploaded to OSCAR must be less than 300KB in size.

e Transcripts cannot be uploaded to OSCAR. Applicants must enter their grades from their transcripts into the grade sheet online form.
Note: Judges and staff attorney offices are aware that these are not official transcripts.

e OSCAR restricts the total number of documents you can upload at any one time. Restrictions vary by document type and are listed on the
My Documents tab.

Step Two - Select Recommenders

Selecting your recommenders is a crucial part of the application process. To generate online requests for letters of recommendation, you first
need to select your recommenders on the My Recommendations tab. When you create a draft application, you will choose recommenders
from your list of recommenders, and OSCAR will generate online requests for letters of recommendation Please note that simply identifying
your pool of recommenders does not generate recommendation requests. Also, recommendation letters are associated specifically with a
single application, so you must actually create a draft application to a position and include your recommenders on the application to generate
recommendation requests.

Step Three - Research and Manage Positions

OSCAR provides search and sort tools to help you find positions that fit your particular goals and interests, including a Basic Search on the
Judges List and a more extensive Advanced Search. Additionally, OSCAR provides you with the ability to organize positions into folders to
better manage your application process.

Step Four - Create and Submit Applications

After you identify the positions you will apply to, you can build your applications. OSCAR only requires you to include a resume to create a
draft application, but it is best to have all your application documents ready. Additionally, you need to identify your recommenders on the

My Recommendations tab before you can include them on an application. Including a recommender on an application generates the online
request for a letter of recommendation. You build your online applications from a judge’s Clerkships List tab using the menus in the Build an
Application box to select your documents and recommenders. When you are ready, you finalize your draft application to submit it to the judge
for review. Note: You can continue to make changes to online applications while the position remains open.

You can submit up to 100 online applications to chambers law clerk positions through OSCAR. You can create as many draft applications as
desired. You can reclaim application slots by withdrawing applications, but remember that you cannot re-apply to a position once you withdraw
your application. If a position is closed in OSCAR, the application slot will return to you. If a position expires, the application slot returns after
30 days or when you withdraw the application. Remember that all times listed in OSCAR are Eastern Time.

Note: Application limits do not apply to staff attorney positions and pro se, death penalty, and bankruptcy appellate panel law clerk positions.
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Upload Resumes, Cover Letters, and Writing Samples

Before building your applications, you need to upload your documents in OSCAR. The number and type of documents you submit with any given

application packet will vary depending on the position requirements; however, a resume is always required. You can upload your resumes, cover
letters, and writing samples as PDF documents under 300KB in size. OSCAR also allows you to create cover letters using the online editor, as

described on the next page.

1. Click My Documents in the main navigation.

2. OSCAR displays the My Documents tab. To upload a
document, scroll to the bottom of the documents list,

and click the Add New button.

3. OSCAR displays the form to upload new application
documents, including resumes, cover letters (judge
or staff attorney), and writing samples. Enter a name
for your document in the Document Label field, and
choose the Document Type from the drop-down
menu.

A. Ifyou select Clerkship Cover Letter or Staff Attorney
Cover Letter, OSCAR displays the online editor. In
the area immediately below the Document Type drop-
down menu, choose the .pdf file option to display the
file selection box.

B. Ifyou select Writing Sample, OSCAR displays the
Writing Sample Ordering box. This controls the order
in which writing samples display in your application.
So, if you want the writing sample to be the second one
in the packet, enter the number “2.”

4. To select the file to upload, click the Choose File
button in the gray file box. OSCAR displays a pop-up
window to select the file for upload. Locate and select
the file on your computer or network.

5. OSCAR displays the file path in the browse box. Click
the Upload button to upload the selected document.

HOME - MY PROFILE MY DOCUMENTS

_{b__

B’ My Documents

Staff Attorney Cover | etter

U Grade

@)ocument

Document Label*:

Resume

Document Type*:

Clerkship Cover Letter
Staff Atty Cover Letter
Writing Sample

Law Grade Sheet
Other Grade Sheet
Undergrad Grade Sheet

tto upload
sen

A ) Document Type*: Clerkship Cover Letter
Leave as "online editor” to enter the text of your
file containing the cover letter.
online editor
Document Type®: Writing Sample
( B )Writing Sample Ordering*: 2
File:

Please select your document to upload.

Choose File | No file chosen

File:
Flease select your document to upload.

Choose File | Writing Sample One.pdf

» Upload |

*x Cancel

(8)
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Create a Cover Letter with the Online Editor

OSCAR provides an online editor that allows you to create and save your cover letters in the system. Using the online editor allows you to take
advantage of mail merge functionality. The online editor includes merge codes to automatically personalize cover letters by including the recipient’s
name and address information. This allows you to create a single cover letter and let OSCAR enter the recipient judge’s name, address, and other

information.

1. Click My Documents in the main navigation.

OSCAR displays the My Documents tab. To
create an online cover letter, scroll to the bottom
of the document list, and click the Add New
button.

OSCAR displays the form to upload or create
new application documents. Enter a name for
your cover letter in the Document Label field,
and select Clerkship Cover Letter or Staff
Attorney Cover Letter from the drop-down
menu.

OSCAR displays the online editor. Click
underneath the pre-formatted salutation block
and type your letter. Note: OSCAR will replace
the bracketed information with the judge’s
name and address.

5. Click Upload to save the letter and send it to

the My Documents list.

HOME - MYPROFILE - MY DOCUMENTS

_{Er

@’ My Documents

Staff Attorney Cover Letter

U Grade
Add New e 1-19 0f 19
Document
Document Label*; Cover Letter
Document Type': @ i

Clerkship Cover Letter
Staff Atty Cover Letter
Wiriting Sarmple

Law Grade Sheet 1D Qe

Other Grade Shest =i

Undergrad Grade Sheet
BIU|SEE=E=E|A-|iZ|==|—2
FortSize v | 4) | & :}g||§ﬂ?‘..§r | & - wm
[date]

Pre-formatted salutation
hlock with mail merge
codes.

[honorable_judgename]
[formatted _address]

Dear Judge [judge_Iname]:
Type your letter here.. |

Fath: p

%Ioml ] ® Cancel ]




Create a Grade Sheet

OSCAR does not accept scanned transcripts uploaded to an applicant’s account. Applicants must type their grades into an online grade sheet form,
which OSCAR then converts into a PDF document. There are three types of grade sheets you can create in OSCAR: Law School Grade Sheet,
Undergraduate Grade Sheet, and Other Grade Sheet. You can create up to two Law School Grade Sheets, three Undergraduate Grade Sheets, and
three Other Grade Sheets. Judges and staff attorney offices are aware that these grade sheets are not official transcripts, and you should be ready to
present official copies of your transcripts at any time during the hiring process.

1. Click My Documents in the main navigation.
HOME -« MYPROFILE - MY DOCUMENTS

_({Eh

E’ My Documents

2. OSCAR displays the My Documents tab. To create a i Aoy Cover Lot
grade sheet, scroll to the bottom of the document list, —
and click the Add New button. U Grade

Add New f of 18

3. OSCAR displays the form to upload or create new

application documents. Enter a name for your

Document

document in the Document Label field, and select a Documert Label' @ Law grack shest
grade sheet type from the Document Type drop-down Bocument e —
menu.

Resume

Clerkship Cover Letter
Staff Atty Cover Letter
‘iriting Sample

Lav Grade Shest
Other Grade Sheet
Undergrad Grade Sheet

tto upload

4. OSCAR displays the grade sheet form. Begin by
entering a number in the Grade Sheet Ordering
field. If you are going to include multiple grade sheets

of the same type in your application (e..g., two Law Grade ¥ou must type a numberin this field to indicate the order of your La
Grade Sheets), the Grade Sheet Ordering field allows QI% Sheet type "2 for your second grade sheet, ete). Please limit this nurmber

Document  Law Grade Sheet
Tupe":

you to control which grade sheet appears first in the Ordering’: 17
application packet.

5. Verify the School Name. By default, this field is
already filled out. If you transferred schools, the
School Name field can be edited.

e Fora Law Grade Sheet, use the drop-down menu to
select from the list of ABA accredited law schools.
If your school is not on the list (e.g., a foreign law
school), you must choose Other.

Gradesheet #1
School Name*:
Other -

Gradesheet 21

School Hame *;

*  For Undergrad and Other grade sheets, you can
University of Maryland-College Park

highlight the field and manually enter a different

school name.
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. . . . " Grading System Description:
6. The Gradmg SYStem Descrlptlon text box is optlonal. The grading systerm description entered here will be shown on the |ast page of your grade sheet.

. . 5 .
YOLI can use 1t to dCSCI‘le yOLlI‘ SChOOl S gradlng system. Use this hox to enter a grading system description.

(@)

This is especially useful for alternative grading methods.

7.  Enter your Cumulative GPA in the box provided
(optional field).

| Cumulative GPA:

o 120-character limit.
GPA

8. Enter the Semester/Quarter Date for your first term.

9. Enter the Ordering number for the Semester/

Quarter—a required field. OSCAR uses the ordering
number to organize your grade sheet. If you do not
enter an ordering number, OSCAR will not know the

Semester/Quarter Date:
(e.0., Fall 2007)

Fall 2015

. . Ordering":
order the semesters ShOUId appear 1n or Wthh courses “ou musttype a number in this field to indicate the order of your semestersiquarters (e.g, type *1" for your first semester, type “2" for your second
semester, etc.). If you fail o put a number in this box, you will not be able to add course rows in the proper sequence, and your final document will

gO Wlth Wthh semesters. The program does not use the nof save or disalay corectly, Please limitthis number to a positive whaole number to avoid errar.
G j 9)

date to establish a chronological order. So, for your first

term, you should enter “1,” for your second term “2,”
etc. Failure to do this will result in a disorganized grade
sheet that shows your terms in a random order.

10. Enter your courses in the course rows. You are only

required to enter a Course Name—all other ﬁelds are Course Name Professor Name Grade Earned Credit Units  Comments
. Course name Professor name Grade Credits Comrments
optional.
[Cocerecowserion
e Click the Add Course Row button to add a new row to —
that Semester/Quarter. ——
e Ifyou have fewer courses in any given Semester/Quarter
(or you added too many rows), use the Delete Course
Row button to remove the blank rows.
11. Enter additional information regarding that Semester/ Narrative:
Quarter in the Narrative text box. This could include The Marrative Text Box i availahle far you to include information that would typically appea

fntEemmaiten dhai alid mei B in dhe coue fows (e.g., a Row Examples could include a leave of abh=ence, or an honor such as Order of the Coif.

leave of absence, semester honors, or other academic . |RCEIELSTE LNERENEEICN CHEUE YOUE EQUESDES THEE EDES
not fit in a course romw.
awards, etc.)

section.

12. Click the Add Semester/Quarter button to add a new
@[ + Add Semester/Quarter ]

13. While you are creating your grade sheet, remember to
click the Save button frequently to save your work to
OSCAR. When you have completed your grade sheet,
click Upload, which will do three things: (1) save your

['lr Save ] ['lr Upload ] [ x Cancel ]

work to OSCAR, (2) return you to the My Documents @
tab, and (3) convert your grade sheet into a PDF
document.



Select Recommenders

Selecting your recommenders is a crucial part of the application process. You must select all of your recommenders before submitting applications
just as you must upload all your application documents before applying to a position. Please note that simply selecting your pool of recommenders
does not generate recommendation requests. Recommendation letters are associated specifically with an application, so you must actually apply to a
position and include recommenders on an application to generate recommendation requests.

1. Move your mouse cursor over

My Recommendations in the top navigation’ MY RECOMMENDATIONS - SEARCH FOR POSITIONS
and click Choose My Recommenders in the
drop-down menu to access the Choose My @- Choose My Recommenders

Recommenders tab. Status Of Clerkship Recommendations

Status Of 540 Recommendations

2. The Choose My Recommenders tab provides three
options for adding a recommender:

Choose My Recommenders
A. Choose Faculty Recommender: Law schools can -

up load 4 master dlrectory that contains a hSt Of the [ Choose Faculty Recommender ] ar [ Search All Recommenders ] or [ + Create Recommender ]

school’s faculty recommenders. Search this list to
select a recommender on the faculty ofyour law A Mote: Removing a recomrmender B My Current Recommenders 5 C ill rernove pending re

appears.

school.

B. Search All Recommenders: If you cannot find
your faculty recommender in the Choose Faculty
Recommenders list or you are using a non-faculty
recommender, search OSCAR to see if your
recommender already has an account.

C. Create Recommender: If you are unable to find
your recommender in OSCAR using options
A and B, you can create an account for your
recommender.

3. To select a recommender from your school’s

faculty recommenders list: Choose Faculty Recommender ]
A.  Scroll down to Choose My Recommenders, and

click Choose Faculty Recommender.

B. OSCAR displays the Choose Faculty

Recommender drop-down menu. Select your

( B )ﬁlmo-se Faculty Recommenider

d Selectyour faculty recommenders here.
recommender.

Bacon, Kevin {(knobby2990@ a0, uscourts.gov)
Bone, Hamish thamlll@®law utexas. edu)
ekim, testguy (mtest@email.com)

Jon, Greyijoy {(greyjoy jonli@symp.com

Judge, Oscar {oscar-supportababi@an, uscourts,.goy)
Fecommender, OSCAR {Dscar.recummender@nacar

C. Click the Add to My Recommenders button. Choose Faculty Recommender
Selectvour faculty recommenders here.

Judge, Oscar {oscar-supportabab@ao. uscourts.gov) -

( (o ) L@A{I{I To My Recommenders ]

-7
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4. To search all recommenders in the OSCAR

database:

A.  Scroll down to Choose My Recommenders, and
click Search All Recommenders.

B. OSCAR displays the Search the System for
Recommenders field. Begin typing the name of
your recommender into the search box. A list
of recommenders with names containing those
characters will display.

C. Select your recommender from the list, and click
the Add To My Recommenders button.

5. To create a new recommender account:

Scroll down to Choose My Recommenders, and
click Create Recommender.

B. Enter the recommender’s information in the pop-
up box that displays. Required fields are marked
with a red asterisk.

C. Click the Save button to add your recommender.

6. OSCAR displays your recommenders at the
bottom of the screen under My Current
Recommenders.

Search All Recommenders (A

e Search the System for Recommenders
Beqin typing to search. [fthere are no results SN will display.

|Dscar jlcge| .}-’|

0.UsScourts.goy -“

kschrmidt2@symplicity.com

Judge (Qscar TEST)

Search the System for Recommenders

Begin typing to search. IFthere are no results AN il display.
|Judge {Oscar) .}—’|

L@{I{I To My Recommeniers ]

1A
Lﬁ:reate Recommender

Create New Recommender X

Ifyou cannot find your recammender on the dropdown lists, use the
form below to add them to OSCAR.

Last Name':

First Mame*:

*indicates a required field

Email *:
Verify Email *:
Phone Number:

Assistant Email:

OF'S

My Current Recommenders U

Batch Options

Set as Defaull Recommender | Unset as Defaull Recommender

om Last Name v | FirstName v | Email Address Phone Number Assistant Email

Bacon Kevin knobby3999@a0 uscourts.gov
Beiber Justin Ibeiber23@amail com
Ekim Alledrot Alledrot@gmail.com

Judge Oscar oscar-supportabab@ao.uscourts. gov

ftems 1-4 of 4 | Showing 20~

Default

[<AX<BK<]

i

2
»
L

Delete

l :
2
&

z
b
5

-8-



Review the Judges List, Judge Profiles, and Clerkship Positions

The OSCAR Judges List displays all federal circuit, district, bankruptcy, and magistrate court judges, as well as specialty court judges and special
masters appointed by the U.S. Court of Federal Claims. OSCAR provides several tools to manipulate the Judges List to help you find positions
suitable to your interests. The Judges List is highly sortable, which is useful when reviewing results from the basic or advanced search tools.

1. To access the Judges List, move your mouse

over Search for Positions in the top navigation SEARCHFOR POSITIONS MY APPLICATIONS

and select Judges from the drop-down menu. @

Judges

StggAttorneys

N_/

2. The list includes one row for each judge,

B2 LasiName ~ | FirstName ~ | Typeof Judge ~ | Court Apply Online ~ | Application Methods | Date Profile Modified ~

United States District Count,
Abrams Leslie District Judge Widle District of Georaia Albany @ @ Sep 01,2015

regardless of whether the judge participates
in OSCAR. OSCAR displays information
for non-participating judges in gray. For
participating judges, OSCAR displays the
judge’s last name as a link that you can click

Clerks! on

= rk-Chambers 1 Year Term Start: 11112016 Term End: 1172017 Accepting Applications: Available *21

United States District Court,

i gel Magistrale Judge ¢ opyral Distrct of Califamia

Los Angeles Aprit, 2014

United States District Court,

Northern District of Ghio il Ul

Adams Jaohn District Judoe

on to view the judge profile. If a judge has
positions posted, they will display below the
judge’s name.

3. OSCAR displays the Judges List in alphabetical
order by judge last name. You can change the
sort order or sort by a different column, e.g.,
City, by clicking on a column header with
the delta icon. The list displays the following
information:

~ | Type of Judge

United States District Court,

Oscar TEST  District Judge Southern District of Mew York

L L L L e i

[ Term Law Clerk-Chambers 1 Year Term Start: 8/1/2018 Term End: 1073002014

A. Last name, first name, type of judge, court.

B. City, whether online applications are accepted,
preferred application methods, and date the
judge profile was last modified.

Application Date Profile

Methods Modified

(B)iizw vork @ g Jun 29, 2015

Accepting Applications: 6292015 - 6172017 Available ] ESft%

4. To review a judge profile, click on the judge’s
Last Name.

B2 LastName + @ First Hame

@ Jugne A Test
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5. OSCAR displays the Judge Details tab, which
includes three sections: General Information,
Hiring Preferences, and Chambers
Information. Always review the Hiring
Preferences section where judges note their
hiring intentions and practices.

6. 1Ifajudge has clerkship positions currently
posted, or if the judge has previous posted
clerkship positions in OSCAR, the Clerkships
List tab will display next to the Judge Details
tab as shown in step 5. Click the Clerkships
List tab to view the positions. OSCAR will
display the Positions tab with a list of clerkship
positions.

7. Click the View & Apply button (shown
above) to review a position posting. OSCAR
displays the Position Details tab, which
includes the position posting and the Build an
Application box that includes either application
instructions for submitting paper and email
applications or a form to create and submit an
online application. Note: Available application
methods are determined by judge preference.

Judge, A Test
o

Judges || Staff Attorneys

Judge Detalls || Clerkships List

4 Return To Judges List

General Information

Fullname; ATestJudge
Cowrt: United States District Court
Circuit Code: TE

Judge Type: District Judge

e » View & Apply

Clerkship Type

Clerkship Term v | TermStartDate v | TermEndDate v | Accepting Applications

Term Law Clerk-Chambers 1 Year Oct 01, 2017 Sep 30, 2018 nfa Filled
¥ View & Apply Term Law Clerk-Chambers 1 ear Aug 01,2018 Oct 30,2018 nia Filled
¥ View & Apply Term Law Clerk-Chambers 1 ear Aug 01,2018 Oct 30,2018 Br20/2016 - 61192017 Available

Judge A Test Judge
Status:
svailanle

Clerkship Type:
Term Law Clerk-Chambers

Clerkstip Term&:

Term Start:
Aunust 1, 2018

[Term End:
October 30, 2018

[Accepting Applications:
[Jun 29,2015 - Jun 01,2017

interview Metheds Accepted:
in Person

[Description:

| Judge Abrams has completed hiring for &l terms through 2017-18. She currently has
apenings for clerkshins cammentcing in the fall o7 2018 and thereafter. IFyou have
[previously applied for a clerkship in an earlier terrm and wish to be considered for a later
term, please re-submit your application

may submit atany time. Ineniews will be conducted, and offers
extended, on a rolling basis. Judge Abrams strongly prefers candidates with atleast one
vear of post-law sehool work experience, whether through a cletkship, practice, or both. No
ofters are likely to be made in the absente of grades from at leastthe third semester of
2w school

Renewable:

Mo

City:

hiew ork

State:
e York

[Required Documents:
Resume

[C)cover Letter

[)writing Sample

L] Lew Grade Sheet

1| deroraduate Grade Sheet
Other Grade Sheet

[Number of Wiiting Samples:

1

Minimum Number of Years of Law School Grades Required:
o Preference

[Number of Recommendations Required:
d
Law Review/Journal Preferred?:

Other Journal Preferred?:
res

Moot Court Participation Preferred?:
Bar Membership Preferred?:

Prior Judicial Clerkship Experience Preferred?:
Freferred

Specialized Work Experience Preferred?:

o

Legal Work Experience Past.Law School:

Preferred

Class Standing Preferred:

Build an Application
Application materials may be submitted via the following methods (Online
appiications are preferred)

ol
Suby

g an application requires 2 steps:

Step 1: Bregin creating your draft application by posting the documents you wish to
include in your application packet, one of which must be a resume. You will then specify
your recommenders. Click the Create Draft Application button to begin building a draft
application and to trigger 1ecommendation requests to your recommenders

Step 2: When you are satisfied with the contents of your application, itis ime ta finalize
your application to make it available 10 judges. Click the Finalize Application bution to
finalize your application. You may finalize applications individually through the Build an
Application bax under each Judge's Clerkship Details, oryau may*bateh finalize” by
clicking on the Applications sub-ab

+ Create Draft Application

Choose My Documents:
Select dacuments you have uploaded in My Decuments Section

*indicates a required field

Cover Letter [newl:
[select] -

Resume [new]':
[select] ~

Writing Sample [new]:
[setecy |

Law Grade Sheet [new]:
[isetect |

Undergraduate Grade Sheet [new]:
‘ [select] |

Gther Grade Sheet lewl:
‘ [select] |

Recommenders : 3 Hew

Recommenders upload lefters of recommendation through OSCAR
[Claacon, Kevin

Ekim, Alledrot

[T Little, Rory K.

EHa,b

Clicking on the Create Draft Application button will store your materials as a draft and
allow YU 10 trigger recommendation requests to your listed recommenders

+ Create Diaft ion

-10 -
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Search the Judges List

Use the Basic Search, which includes the most popular search filters, as your primary tool for narrowing down the Judges List. To execute a more
detailed search, use the Advanced Search tab with its extensive list of search parameters.

1. To access the Judges List, move your
mouse over Search for Positions in the top
.. \
navigation, and select Judges from the drop- Cl
Judges

down menu.

SEARCHFOR POSITIONS - MY APPLICATIONS

Stamt Attorneys

B Search For Positions
2. OSCAR displays the Judges List tab, which -
includes the gray Basic Search box above

the Judges List.
Judges Staff Attorneys

Judges List dvanced Search Folders Archived Posttions

3. Scroll down to the Basic Search and make
your search selections. These include the

f 11 . . BASIC SEARCH
@ OWIIlg. Judge name ) Judge Types
. . Searches for a match on judge name, city, hiring practices, and chambers information,

A. Keywords to search by judge name, city, > Term start Year Bankupicy Judge

h, 5 . h b . f . s:’g:::% Position Available [ Filled [ Expired [ None [J Archived PostLast Modiied Date g”:‘w‘JJW;E

iring practices, and chambers information. [ e ——— forOpanosnona | Dbt Judge
. .. . pTe@ CZTSWT;W g‘ggkrcﬂmﬁrs PostiLast Modified Date | Special Master
B. Clerkship Position Status, Clerkship Type, Tamporany Lan Clerk Chambers e
. . B Pro Se Law Clerk
and Application Method. Note: You can Death Penaly Law Clek .
Note: To make more than one selection, use the CTRL key
make multiple selections. and ccicon he flams
Applicati @ on-line paper [J E-mail

C. Drop-down menus for Judge Types, Term N~

Start Month/Year, Post/Last Modified Date \bgdoedysearchy

for Open Positions, and Post/Last Modified
Date for Closed Positions.

4. Once you have made your selections, click
the Apply Search button to execute the
search. The Judges List will now display
only those entries that meet the search
criteria. If you want to conduct another @ [@pp[y’ Saarch ] [.n Clear ]
search, click the Clear button. The

Clear button will remove selected search

parameters and return the Judges List to its
default state.

5. For a more specific search of the Judges _
List, navigate to the Advanced Search Search For Positions
tab. The Advanced Search offers a
comprehensive list of search criteria as well
as the ability to save chosen criteria for Judges || Staft Attorneys
future searches.

Judge | Advanced Search clders Archived Positions
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6. OSCAR displays the Advanced Search
screen. First choose And or Or for your
search logic. Note: OSCAR defaults to an

And search if no selection is made.

7. Scroll through the list and select your search
parameters.

8. Click Submit to begin the search.

9. OSCAR displays the Search Results tab with
those judges that meet your search criteria.
Note: If you return to the Advanced Search
tab to perform another search, use the Clear
button to remove your previous search
selections.

‘ 6 )Explanaﬁon of And/Or Search x

Choosing "And" will reguire search results to match criteria for all fields selected. Choosing "Or will return

results which match criteria far any fields selected.

Example: Selecting one or more walues for States/Territaries as well as one or more values for Application

tdethod will return the following:

e "And": Any judge wha matches any of the selected values for StatesiMerritories as well as any ofthe
selected values for Application Method.

® "0 Any judge who matches any of the selected values for StatesiTerritories or any of the selected
values for Application Method.

AndiOn @':
HKeywords: @

Participating in OSCAR: ) ves O Mo

@ and O or

Searches for a match on judge name and city.

Hiring Practices: ® ves ® Mo

Application Method: On-line (recormmended) =

Paper
E-mail -

Interview Methods Accepted: [in Person

[ Telephone
DVidED Conference via Local Court
D Mo Preference

e L ISuhmit ] [ Clear ]

Search For Positions

Judges || Staff attorneys

Judges List Advsn Search Results || Folders | Archived Postions

Batch Options

Replace ResumeiCaver Letter = | [Capy To New Folder] | Copy To Existing Folder » | Remove Fram Existing Folder ~ | Delete Folder ~ | Finalize Applications | Save This List to Excel

== LestName ~ | Firstlame ~ | Typeof Judge ~  Court

United States District Court,
Sauthern District of Mew York

Abrams Ronnie District Judge e Yark @ ® Jun 29, 2015

Clerkship Information

[T] Term Law Cletk-Chambers 1 Year Term Start: 811/2018 Term End: 10030/2018 Accepting Applications: £/29/2015 - 6172017

United States District Court,
Morthern District of California

Alsun william District Judge San Francisco @ )il Aug 19,2015

Clerkship Information
[T Term Law Clerk-Chambers
[ Term Laws Clerk-Chambers

1 Year Term Start: 11/21/2016
1 Year Term Start: 11/20/2017

Term End: 5/18/2018
Term End: 5/24/2013

Accepting Applications: 7/1/2015 - 11/21/2016
Accepting Applications: 7/1/2015 - 7/31/2016

United States Bankruptcy Cour,
Altenburg Andrew BankrupteyJudge et S Camden @ ® Aug 26,2015

Clerkship Information

[T] Term Law Cletk-Chambers 1 Year Term Start: 81112016 Term End: 7/31/2017 Accepting Applications: 8/28/2015 - 9/30/2015

ftems 1-20 0T 141 | Shewing 20

~ | Apply Online ~ | Application Methods | Date Profile Modified

Available ¥ 552

Available £ ST
Available £ ST

Available ] R8I

4
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Create OSCAR Folders

You can manage clerkship positions you are interested in by filing them into folders, either one at a time or in batches. These folders can be labeled
as you wish. (Example: You could categorize positions as “Circuit,” “California,” “1-year Term,” etc. and copy the positions into folders.) OSCAR
allows you to create new folders from the folders list on your Home page, from the Judge > Folders tab under Search for Positions in the top
navigation, or on the fly when copying a position to a folder. This example discusses how to create a new folder from your Home page.

1. Click Home in the top navigation to access your

HOME - MY PFROFILE - MY DOCUMENTS
Home page.

U
Home

2. Scroll down to the Folders section in the left

column. OSCAR displays two folder types: Folders
Clerkship Folders and Staff Attorney Folders. To
create a folder of either type, click the Add New Clerkship Folders

Folder button.

[ Judges in MD (0)
(g VA Judges (0}

+ Add New Folder

3. OSCAR displays the New Folder window. Enter
a name for your folder and click Create. New Folder =

Enter a name for your new Folder:

MNew folder name
® e (e
+Create » Cancel

4. OSCAR displays the new folder in your folders
list. Folders

Clerkship Folders

ges in MD (0)
(@ MNew Folder (0)

+ Add New Folder

Staff Attorney Folders

+ Add New Folder

-13 -
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___________________________________________________________________________________________________________________________________________________________________
Copy Positions to Folders

OSCAR folders offer a convenient way to keep track of positions that interest you. You can copy any position into a folder of your choosing and
then easily find it again by viewing the folder. You can do this one-by-one as your browse the Judges List using the Copy to Folders button, or if
you have a number of positions to move into a folder from, for example, a search results page, you can use the Batch Options menu to copy the
positions in one process.

1. To access the Judges List, move your mouse over
Search for Positions in the top navigation, and SEARCHFORPOSITIONS « MY APPLICATICNS
select Judges from the drop-down menu.

(1 Judges

Staef Attorneys

2. To copy a single clerkship to a folder, locate the
judge with the clerkship position you are interested L Jun 29, 2015
in. OSCAR displays a Clerkship Information
section with a Copy to Folders button. Click
Copy to Folders to copy the position into a new CRMIIONT Bvailable
or existing folder.

3. OSCAR displays the Copy To Folder pop-up
box. If you wish to copy the clerkship into a new
folder, enter the name for your new folder in the
indicated field. To copy the clerkship into an
existing folder, check the box for that folder.

4. Click Add Clerkship to copy the position into @
your selected folder.

Copy To Folder ®

Copy to Existing Folders:

Judges in MD
VA Judges

Copy to a New Folder:

Enter folder name

+Add Clerkship ] [}Cancel ]

S
5. To copy .multlple c%erkshlps toa fol.der, locate. the Clerkship Information
judges with clerkships that you are interested in. o
In the Clerkship Information field, click the check e@ Term Law Clerk-Chambers 1Year Term Start: 8/1/2018
boxes next to the positions you wish to copy into a

new or existing folder.

-14 -



8.

10.

Go to the Batch Options menu above the Judges
List. Click on either [Copy To New Folder] or
Copy to Existing Folder.

If you select Copy To Existing Folder, choose a
folder from the drop-down menu. OSCAR copies
the selected clerkships into the designated folder.

If you select [Copy To New Folder], OSCAR
displays the Copy To Folders pop-up window.

Enter the name for your new folder in the

indicated field.

Click the Add Clerkship button to create your
new folder. OSCAR copies the selected clerkships

into the new folder.

Batch Options {5 items selected)

(6)

—

SN’ o,

Replace ResumefCover Letter v(l [Copy To Meww Falder] | Copy To Existing Faolder )?erno\-'e From Existing Folder +

BEE LastMame ~ | First Name ~

Type of Judge

* | Court

[Copy To New Folde:

Copy To Existing Folder « I‘Hemm-'ﬂ From Existing Folder

Judges in MD
WA Judges {E}

ale rict Court
District

of New York

Batch Options (5 items selected)

Replace Resume/Cover Lette(s

[Copy To Mew Folder] }:uw To Existing Folder «

B2 Last Name ™ | First Nam

Court

T ype wi sudge o

Copy To Folder

Create a label for this new Folder:

‘New folder label

[ +Add Clerkship ] x Cancel ]
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Create Draft Applications and Initiate Recommendation Requests

After you upload your documents, select your recommenders, and identify the clerkship positions to which you are applying, you can begin putting
your applications together. When you first assemble your applications, they are in a draft status, which means that they are incomplete and only

you can see them. The only document required to create a draft application is a resume. However, when you create a draft application and include
your recommenders, OSCAR will generate online requests to your recommenders for letters of recommendation. You can keep a recommendation
in draft status for as long as you like, but if the position is marked filled or expires during this time, you will not be able to submit your application.

1. Navigate to the position you wish to apply for,
whether you have identified it on the Judges List,

= Last Mame ™ First Name ¥* | Type of Judge

through the Advanced Search, or you have stored ] o
it in a folder. Click on the judge’s last name to o Judge A Test District Judge
oz b Judlge Wiallly atb. Clerkship Information
Term Law Clerk-Chambers 1Year Term Start: 11/2016

2. Click the Clerkships List tab to see a list of the
judge’s clerkship positions. Judges || Staff Attorneys

Ir_l:lerkship? ist
[ 4 Return To Judges List

Judge Detail

3. Click View & Apply in the Options column for
the position you wish to apply for.

|§ Elzjfew& Apply | Term Law Clerk-Chambers 1 Year

4. OSCAR displays the Position Details tab with the
clerkship position information (dates, description, 4) Build an ‘.ﬁkpp]_icatign
location, etc.) and requirements (documents,

recommendations required, law journal/review,

class standing, etc.). Preferred method of Application materials may be submitted via the following methods [ Cr

application shows in the Build an Application box. preferred.)
e Ifajudge is not accepting online applications, Dnline_: _ - _
compile your application outside the OSCAR Submitting an application requires 2 steps:

system and submit the materials to the judge per

the indicated application method (paper (mail) or Step 1: Begin creating your draft application by posting the documents y

. your application packet, one of which must be a resume. You will then sp
email). recommenders. Click the Create Draft Application button to begin buildi
e If the judge is accepting online applications, you and to trigger recommendation requests to your recommenders.

can begin building an application for submission.
The Build an Application box outlines the steps.
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Select the documents to include with the Choese My Documents:

application using the drop-down menus. Select documents you have uploaded in My Documents Section
The [new] option allows you to enter/ S TEE et ™
upload a new document. Cov Let for Circuit Judge

Some judges require a list of references. If

so, OSCAR displays a References box (not [——

Resume for Judges v

shown).

Most judges require individual letters Writing Sample [new:

of recommendation. Select your [select] M
recommenders by checking the boxes next Writing Sample

to their names. Default recommenders

will already be checked. Remember that
you must add your recommenders on the
My Recommenders tab for them to be
available in the Build an Application box.
Note: Completing this step and clicking the
Create Draft Application button triggers

Law Grade Sheet [new]:

: | [select] |
OSCAR to send the recommendation
requests to your recommenders’ accounts. Undergraduate Grade Sheet [newl:
When you have attached your documents ‘ [select] ‘
and identified your recommenders, click
Create Draft Application. OSCAR Other Grade Sheet [newi: ‘
[select]

creates your draft application and sends
recommendation requests to your
designated recommenders. If you choose,
you can delete the draft application and still
have the option to re-apply to the clerkship

position.

Recommenders : \2) HELP
Recommenders upload letters of recommendation through OSCAR.

#| Ekim, Alledrot
#| Judge, Oscar

Clicking on the Create Draft Application button will store your materials as a draft and allow
you to frigger recommendation requests to your listed recommenders.

8 [_qﬁreale Draft Application ]
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___________________________________________________________________________________________________________________________________________________________________
Submit and Update Applications

To make your application viewable to a judge, you must finalize the application. OSCAR allows you to add, edit, or delete documents and
recommenders on finalized applications to available positions. Note: You cannot make changes to finalized applications to filled or expired
positions.

You can submit up to 100 online applications to chambers law clerk positions through OSCAR. You can create as many draft applications as
desired. You can reclaim application slots by withdrawing applications, but remember that you cannot re-apply to a position once you withdraw
your application. If a position is closed in OSCAR, the application slot will return to you. If a position expires, the application slot returns after 30
days or when you withdraw the application. Remember that all times listed in OSCAR are Eastern Time.

Note: Application limits do not apply to staff attorney positions and pro se, death penalty, and bankruptcy appellate panel law clerk positions.

1. To view your applications, whether draft,
finalized, or withdrawn, move your mouse cursor MY APPLICATIONS - REESOURCES
over My Applications in the main navigation
menu, and click Clerkship Applications. From @
here, you can delete or edit draft applications and
update or withdraw finalized applications. You staff Attorney Applications
can also use the Batch Options menu to finalize
multiple applications at once.

N

lerkship Applications

2. To finalize and submit a draft application to the
judge, locate the application in the list, and click = | Last Updated
the Edit button.

' Delete |

D] Sep 24,2015 2:50
i)

3. OSCAR displays the Position Details tab with the If you want to confirm the changes you have made to your application, click on the Update

Bulld an Application bOX SCI‘OH to the bOttOm Application button. |f}'DU no Ionger'\-'.'ant to appl\; for this C|B|'|'lShi|J. click on the Delete button.
and click the Finalize Application button. You , ,
can continue to make changes to application =

documents or recommenders on finalized e e o e Tyt

applications to available positions, but the You must click the Finalize Application button to make your application viewable to the judge.
application remains viewable to the judge. Note:
All times in OSCAR are Eastern Time, including 3 {Ijinaﬁze Application |

position close dates.

4. OSCAR will prompt you to confirm your action.
Click OK to continue. The application is now

visible to the judge Finalizing the application will make itvisible to the judge.
By clicking Ok, | hereby confirm that all data entered in this application are true and carrect, Your
verification of data will be displayed invyour application packet{s). Any misrepresentation in OSCAR may
resultin your application(s) being purged fram OSCAR.

* Cancel

Are you sure you want to finalize? *
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5. To update a finalized application, locate the
application in the list, and click the Edit
button to display the Position Details tab.

Pos=ition Application
-

Status > | Status Date Finalized - Last Updated

Sep 26, 2014 9:02 pm
svailable  [F] Conf#:
20140926-1418e50a

Whether you are replacing a document that you have uploaded to OSCAR as a PDF file or a document that you created in OSCAR, such as a
grade sheet or a cover letter written with the online editor, you must change the Document Label (name). The Update function will not work
correctly if you attempt to replace an application document with one having the same name or label as the document currently attached to the

application.

e For updated PDF documents, enter a unique Document Label when you upload the replacement document to your My Documents tab.

*  For grade sheets or online editor cover letters, change the Document Label before you save your changes.

6. Use the Build an Application box to make
changes to your application.

A. To update application document, use the
drop-down menus to select the documents
you wish to include with the application. To
remove a writing sample or grade sheet, roll
over the selection box to open and click the
delete icon to remove the document. Select a
new document from the drop-down menu.

B. To update recommender selections, scroll
down to Recommenders and use the check
boxes to select or de-select recommenders for
the application.

7. Once you make your changes, click the
Update Application button.

8. OSCAR will prompt you to confirm your
changes and to verify that all information in
the application is true and correct. Click OK
to continue.

9. OSCAR updates the application. You will
receive a confirmation email, and the Last
Updated column on the My Applications tab
will the most recent application update and
display a confirmation number.

< 65 Resume [Resume] [newl:

[leave current] -

Writing Sample [sample 1] [new]:
| sample 1 attached) |

Law Grade Sheet [Other Sheet] [new]:
[leame current] -

( A COther Sheet (sttached)

Recommenders : \3) HELP
Fecommenders upload letters of recommendation through OSCAR.

F@Ekim, Alledrot
Little, Raory k.

e
[ Update Application ]

Withdraw ]

( 8 ) Are you sure you want to finalize? b

Finalizing the application will make itvisible to the judge.

By clicking Ok, | hereby confirm that all data entered in this application are true and caorrect. Your
verification of data will be displayed in vour application packet(s). Any misrepresentation in DS CAR may
resultin your application(s) being purged from OSCAR.

~ | Last Updated

Conf#: 20140726~ Conf#: 20150410~
G6c8b5b3 913ae435

Jul 26,2014 355 pm || Apr 10, 2015 9°58 am
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Additional Resources

OSCAR provides a number of different resources to assist you in using the website and to provide you with information on positions.

Resources Tab

The OSCAR Resources tab contains help and training resources to
aid you in using OSCAR. Under the Resources tab, you will find:

Applicant Resources — Links to general information on Judiciary
employment and federal clerkships, the OSCAR glossary, and

shortcuts to other resources.

Tip Sheets — Illustrated instructions available in OSCAR online
help.

Video Tutorials — Online instructional videos for using OSCAR.

Downloadable Resources — Other help documentation including
an extended quick reference guide.

FAQ - Frequently Asked Questions.

Online Help

Click Help in the main navigation menu to view searchable,
indexed online help from any OSCAR screen.

Questions about OSCAR?

EESCURCES

HELF - LOGOUT

FAQs

Tip Sheets
Video Tutorials

Downloadable Rescurces

Help - OSCAR

@) Help

Contents Index Search

¥ Getting Started

o Canluse Apple Computer's Interent

browser, Safari, with 0SCAR?
o Contactthe OSCAR Help Desk
o Feedhack Form

o Hardware and Sofware
Reguirements

© Log out of OSCAR

o Main Mavigation Menu

o Navigate in O3CAR

o Online Help

o OBCAR Resources

o OSCAR Rules of Behavior

o OSCAR Terms of se

o Sustern Oveniew

o ihat time zone does OSCAR use?

» Home
» My Applications - Judges

» My Applications - Staff Attorney
Office

» My Documents
«

OSCAR Rules of Behavior =

All OBCAR users agree to abide by the following Rules of Behavior:
Rules of Behavior and Access Policy

The Online Systern for Clerkship Application and Review (OSCAR)isalUS
Government information systern managed by the Administrative Office ofthe United
States Courts (AQ). Az an OSCAR user, lunderstand that | am personally respansible
for my use and any misuse of my user accountand must comply with these Rules of
Behavior (ROB). | understand that by accessing a ULS. Government infarmation
system that | must comply with the following requirements

1. Users must safeguard the infarmation to which they have access at all times.

2. Any activity that wiolates Federal laws for information protection (.., hacking,
phishing, spamming, etc) is prohibited. Violations will be turned over ta the
appropriate Federal |aw enforcement organization for prosecution.

3. 08CAR user accounts are provided salely for the use ofthe individual for whom
they were created. Passwords or any other authentication mechanism should
never he shared or stored any place easily accessible.

4. lunderstand that Federal |aw provides for punishment under Title 18, LS. Code,
including a fine and up to 10 vears in jail for the first offense for anyone who
commits any of the fallowing viglations:

* Knowingly accesses an information system without authorization, or exceeds
autharized access, and obtaing information that requires protection against
unauthorized disclosure;

(T

m

The OSCAR help desk provides live support Monday - Friday 8:00 AM to 5:00 PM Eastern Time. Contact us via email at
oscar-support@ao.uscourts.gov or by phone (toll free) at 1-866-666-2120.

The OSCAR website is maintained by the Administrative Office of the United States Courts on behalf of the Federal Judiciary.

https://oscar.uscourts.gov
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